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National Aeronautics and Space Administration 1851.102–70

States Government Contract No. 
llll, pursuant to written authoriza-
tion dated llll, a copy of which (is 
attached) (you have on file). In the 
event of any inconsistency between the 
terms and conditions of this order and 
those of the applicable GSA schedule/
contract, the latter will govern.’’

(ii) Orders for items in the GSA Sup-
ply Catalog shall be placed in accord-
ance with the Catalog and this author-
ization and shall include the address to 
which billings are to be sent. Bills are 
not issued by GSA until after shipment 
has been made and should therefore be 
paid promptly. Any necessary adjust-
ments will be made by GSA subsequent 
to payment. All orders shall contain 
the following statement: 

‘‘This order is placed on behalf of the 
National Aeronautics and Space Ad-
ministration in furtherance of United 
States Government Contract No. 
llll, pursuant to written authoriza-
tion dated llll, a copy of which (is 
attached) (you have on file).’’

(3) (Insert any other provisions and 
restrictions.) 

(4) The authority hereby granted is 
not transferable or assignable.
llllllllllllllllllllllll

(Contracting Officer)

(e)(3) Contracting officers shall use 
NPG 4100.1, NASA Materials Inventory 
Management Manual, to obtain activ-
ity address codes to enable use of 
FEDSTRIP and MILSTRIP. 

62 FR 14032, Mar. 25, 1997, as amended at 65 
FR 46628, July 31, 2000]

1851.102–70 Contractor acquisition of 
filing cabinets. 

(a) The Contractor officer must ap-
prove any planned contractor acquisi-

tion of filing cabinets whose title will 
vest in the Government. The con-
tracting officer shall ensure that the 
contractor takes the following actions 
before submitting a request for ap-
proval: 

(1) Transfer inactive records to con-
tractor storage areas; 

(2) Dispose of unnecessary records in 
accordance with corporate procedures; 

(3) Use less expensive shelf filing 
methods; and 

(4) Take other actions to reduce the 
need for filing cabinets. 

(b) If after taking the actions in 
paragraphs (a)(1) through (4) of this 
section, the contractor requires addi-
tional filing capacity, it shall submit 
for contracting officer approval a re-
quest to order filing cabinets. This re-
quest shall include a discussion of why 
sufficient additional filing capacity is 
necessary and shall address the results 
of the actions in paragraphs (a) (1) 
through (4) of this section. The con-
tracting officer shall review the re-
quest in consultation with the Records 
Management Officer, the Property and 
Supply Officer, and the project officer, 
is appropriate. 

(c) If the need for filing cabinets is 
approved, the contracting officer shall 
attempt to fill the need by providing 
any available excess items of the type 
required through appropriate property 
accountability channels. Approved re-
quests that cannot be filled from excess 
shall be returned to the contractor 
with an authorization to obtain file 
cabinets, preferably through GSA.
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